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MEXTOCYJAPCTBEHHBIA CTAHJIAPT

Cuctema cTaHapTOB MO0 HHPOPMALIUK, OUOIMOTEUHOMY M U3JATEIBCKOMY JIEITy

N3JAHUA NTHOOPMALIMOHHBIE
CrpykTtypa u opopmiieHue

System of standards of information, librarianship and publishing.
Information publications. Structure and presentation

Jara BBenenus 1998-01-01

1 OBJIACTh IPUMEHEHMUSA

Hacrosimuii crangapT ycraHaBiMBaeT TpeOOBAHUS K CTPYKType H O(POPMIICHHIO OCHOBHBIX
BUJIOB UH(POPMALIMOHHBIX U3/1aHUM.

CrangapT npenHa3HayeH Ui OpraHM3alMi, MOArOTaBIMBAIOUIMX W  BBIMYCKAIOIINUX
MH(POPMALMOHHbIE U3/IaHKs], B TOM YHCIIE U Ha MAIIMHOYMTAEMbIX HOCUTEIISIX.

2 HOPMATHUBHBIE CCBUUIKH

B Hacrosiem cranmapTe NCTIOJIB30BAHBI CCHUIKM Ha CIIETYIONIHE CTaHAAPTHI:

I'OCT 7.0-84 CHUBUJ. bubmuorpaduueckass aesrenbHOCTb. OCHOBHBIE TEPMUHBI H
OTIpeIeIICHUS

I'OCT 7.1-84 CUBM /. bubnuorpaduueckoe onucanue JokymeHta. OOmume TpeOoBaHUsS U
MpaBHJIa COCTABICHUS

I'OCT 7.4-95 CUBU]I. U3panus. BeixoaHble cBeACHUS

I'OCT 7.5-88 CUBUI. Xypnansl, cOOpHHKH, HH()OPMAIIMOHHBIC H3JaHUS. DIEMEHTHI
M3aTENBCKOT0 0(OPMIICHUS

I'OCT 7.9-95 CUBU/. Pedepat u annotanus. O0mue TpedoBaHUS

I'OCT 7.11-78 CHUBUJ]. CoxpamieHue CJIOB U CIOBOCOYETAaHMH Ha HWHOCTPAaHHBIX
€BPOTICHCKUX SI3bIKaX B OMOIHOrpaduuecKkoM OIMCaHUH

I'OCT 7.12-93 CUBU/. bubnuorpaduueckass 3anmuch. CoKpalleHHE CIOB Ha PYCCKOM
s3bike. OOmme TpeboBaHMs U IpaBUIIa

I'OCT 7.49-84 CUBUA. Pyopuxkatop TACHTHU. Crpykrypa, npaBuiia HCIOJIb30BaHUS U
BEJICHUS

I'OCT 7.57-89 CUBU/. N3nanus. M3narenbckue U KHUTOTOProBble 6ubnuorpaduyeckue
ykazatenu. O0mue TpeboBaHHS

I'OCT 7.59-90 CUBUJI. WunekcupoBanue. OOmme TpeOOBaHUS K CHUCTEMAaTHU3allMU U
peIMETU3aNT

I'OCT 7.60-90 CUBU/I. M3nanust. OcHOBHBIE BUIBL. TepMUHBI U OTpeieNieHuUs

rocCt 7.61-90 CUBM. Wz nanws. l'ocynapcTBeHHbIe (HarMOHATBHBIE)
o6ubnuorpaduueckue ykazatenu. O6mue TpeboBaHus

I'OCT 7.66-92 CHUBUJ. WupekcupoBanue mpokymeHtoB. OOmme TpeOoBaHUS K
KOOPJIMHATHOMY HHICKCUPOBAHUIO

I'OCT 5773-90 U3znanus KHWXKHBIE U )KypHaJIbHBIE. DOpMATHI



3 OTPEAEJIEHUA
Tepmunsl, mpuMensiemsie B cranaapre, - o [OCT 7.0 u TOCT 7.60.
4 OBIME NMOJIOKEHUSA

4.1 VudopManrOHHbIE H3JaHUS IO CTENEHH AaHAJUTUKO-CHHTETHYECKOW IepepaboTKu
uHpOpMaLH, COAEpKallelcs B HHUX, MOApa3AesAioTcs Ha Oubnuorpaduueckue, pedepaTuBHEIE,
o03opubie (mo ['OCT 7.60) m cmemanubie. [locieanue MOTyT coAepKaTh OIHOBPEMEHHO
oubnmorpaduueckyto, pedepaTUBHYIO U 0030pHYI0 HH(POPMALIHIO.

WNudopmanroHHble W3MaHUS MOTYT U3aBaThCsl OJHOTOMHBIMUA, MHOTOTOMHBIMH U CEPUSMHU.

Ilo wmarepuanbHOM KOHCTPYKUMH HH(GOpPMAIMOHHbIE U3JaHUS MOAPAa3ACAIOTCS Ha
KHIDKHBIC, )KYPHAJIbHBIC U JIMCTOBBIC; IO IEPUOJUYHOCTH - HA HENEPUOJUUECKUE, TIEPUOTNICCKHE
U TIPOJIOJIKAOLIUECH.

4.2 K OuOmmorpadu4ecKuM U3JaHUSAM OTHOCATCS OuOnmorpaduyeckue yKa3zaTelH,
oubnmorpaduueckue cnucku, oubnuorpapudeckue 0630pbl 1 OudIMOrpaduvecKre KaTaaory.

OcoOeHHOCTH ~ CTPYKTyphl ¥ O(GOpPMIIGHHS TOCYNAapCTBEHHBIX, H3AATENbCKUX U
KHUTOTOProBbIX Onbanorpaduueckux ykasateneil orpaxensl B 'OCT 7.57 u 'OCT 7.61.

4.3 K pedepatuBHBIM H3IAHHUSIM OTHOCSTCS pedepaTHBHBIC >XypHaNbl, pedepaTHBHbIC
cOOpHUKH, 3KcTpecc-uH(popMaLus, HHHOPMAILIMOHHbIE JTUCTKH.

44 K o0030pHBIM HW3IaHUSM OTHOCSATCS WH(POPMAIMOHHBIE W3JaHHS, COJCpIKaIIie
My OIMKALKIO OJTHOTO MIIM HECKOJIBKUX aHATMTUYECKUX 0030POB.

5 CTPYKTYPA HHO®OPMAIIMOHHBIX U3JAHUI
5.1 DsiemeHTHI HH(OPMALIMOHHBIX U3AAHUI

NudopManinonHbie H3aHUSI COCTOAT U3 CICTYIONTUX JIEMEHTOB:
e OCHOBHOMH YacTH;
® CIPABOYHO-TIOMCKOBOTO ammnapara,
e JOIIOJIHUTEILHBIX CBEJCHUH,
e  BBIXOJHBIX CBEJICHHI.
O0s3aTeabHBIMHU YJIEMEHTAMH SBJISIOTCS OCHOBHAS YacTh H BBIXOJHBIE CBEICHUS.

5.2 OcHoBHas YacTh OM0JIHOrpaguIecKoro u3IaHus

5.2.1 OcHoBHas d4acTb OuOMMOrpadUUEcKOTO  HM3TAHUS  TPEACTABISIET  COOOM
YHOPSA0YCHHYIO COBOKYITHOCTH OMOIMOTpadUIeCKUX 3amucei.
5.2.2 bubnmorpaduieckas 3anuch BKIIOYACT:
® HUICHTU(HUKAIMOHHBIA HOMEp 3aIliCH,
® 3aroJIoBOK 6ubinorpaduyeckoil 3anucu;
® aHHOTAIIHIO;
® TEPMUHBI HWHICKCHPOBaHHS (DJIIEMEHTH WH(POPMAIIMOHHO-TIOUCKOBOTO  SI3bIKA!
KJIaCCU(PHUKALMOHHBIC WHICKCHI, IPEIMETHBIC PYOPHKH U IPyTHE);
® CBEJCHHUS O MECTOHAXOXJICHUU TOKYMEHTA.
OO0s13aTeIBLHBIM AIIEMEHTOM SIBIIsieTCsl OnOarorpaduieckoe onucaHue J0KyMEHTa.
5.2.2.1 NneHTHPUKAMOHHBI HOMEp 3amucH (MOPSIIKOBBI HOMEp) MPUBOIUTCS TEpen
oubnarorpadguueckuM OMMCaHUEM TOKYMEHTA UJIH Tepe]] 3aroJ0BKOM OnOIrorpaduiyeckoil 3ammcH,
€CIIN OH MMEETCSI.
[MopsinkoBbIit HOMEp 0003HAYaeTcst apabCKUMH IEdpamu.
5.2.2.2 3aronoBok 6ubamorpaduyaeckoit 3anucu - mo 'OCT 7.1.



5.2.2.3 bubmmorpadudeckoe onucaHue ITOKYMEHTa, €r0 4acTH WIHM TPYIIBI JOKYMEHTOB -
mo 'OCT 7.1.

5.2.2.4 Aurotamms - mo F'OCT 7.9.

5.2.2.5 Tepmunsl unaexcupoBanus (3mementsl UTT) nomxusl coorBerctBoBath 'OCT 7.49
u TOCT 7.59. Pa3memenne TEPMHHOB HHICKCHPOBAHMS B Ipeleiax KOHKPETHOTO
Ooubarorpaduueckoro U3gaHus T0JKHO OBITH €AMHOOOPA3HBIM.

5.2.2.6 CsemeHuss O MECTOHAXOXJACHUU JgokyMeHTa (mudp XpaHCHHs, Ha3BaHHE
OpraHM3alii W Jp.) B MpeAeiax KOHKPETHOTO OuOIHOrpapuueckoro H3JaHUs TOJDKHBI
MIPUBOAUTHCS B €AUHOOOpa3HOM (hopme.

5.2.3 Coxkpamienue cinoB u ciaoocodyeranuil - mo 'OCT 7.11 u TT'OCT 7.12. Jlonyckaercs
UCIIOJIb30BAHUE COKPAICHUH, MPUHSTHIX JOMOJHUTEIBHO K YKa3aHHBIM CTaHIapTaM (mepeyucHb
TAKMX COKPAIICHHUI MPUBOAUTCS KaK COCTaBHAS YacTh CIIPABOYHO-TIOMCKOBOTO arapara).

5.2.4 bubnuorpaduueckue 3ammucu rpynmupyrOTCs:

® [0 COJEP)KAaHHUIO - B COOTBETCTBUH C OPHUIIMAIBLHO MPUHATON KiIacCUPUKAIMOHHOMN
cuctemoit (ocynapctBennsiit pyopukarop HTHU, VK, BBK, MIIK) nu6o mo
CIeIMaIbHO pa3padoTaHHOMY pyOpUKaTOpY;

e 10 (QopmalbHBIM MpHU3HAKaM - B ajaBUTE aBTOPOB WJIM 3arjlaBUil JOKYMEHTOB, B
XPOHOJIOTUYECKOM TOPSIKE;

® 110 BUJAaM JOKYMEHTOB,

® C HCIIOJIb30BaHHEM KOMOWHAIMI TIEPEUHCIICHHBIX PH3HAKOB.

5.2.5 HasBanus pyOpuk B OnOarorpaduueckux u3maHusx Ha s3pikax crpan CHIT (kpome
PYCCKOT0) JIOIYCKAeTCsl COMPOBOKAATH MIEPEBOIOM HA PYyCCKUH S3bIK M MHOCTPAHHBIC SI3BIKH.

5.3 OcHoBHast YacTh pedepaTUBHOIO U3TAHUS

5.3.1 OcHoBHas 4YacTh pedepaTUBHOrO XXypHaja, pedepaTHBHOrO COOPHHKA, HKCHpEecc-
nH(pOpMAIUK TIPEACTABISIET COOOM YIOPSIOYCHHYIO COBOKYITHOCTh OMOIMOTpaduecKux 3ammcei,
BKJTIOYAIOIIUX pedepar.

5.3.2 Ctpykrypa Oubmmorpadudeckoit 3amucu pedepaTUBHBIX H3JaHUH COOTBETCTBYET
CTpYKType Oubnuorpaduueckoii 3anucu oubnuorpaduueckux usganuii (cMm. 4.2.2).

5.3.2.1 WpentudukamoHHbId HOMEp OuOmmorpadguyeckoit 3amucu B pedepaTUBHBIX
U3JAaHUAX MOXET BKIOYaTh HH(POpPMAIMIO O TOAE€ W HOMEpE MaHHOTO BBINYCKAa W3JaHMA,
o003Ha4YeHHE BUJIA TOKYMEHTA U JPyTrHUe CBEACHUS.

5.3.2.2 Pedepar - mo 'OCT 7.9.

Pedeparpl, mnyOnukyemble B pedepaTHBHBIX HW3IAHUSIX, MOTYT OBITh B3STHI U3
OITyOJINKOBAHHBIX W HEOMyOJIMKOBAHHBIX JOKYMEHTOB WJIH CIICLUATHHO COCTABIICHBI ISl TAHHOTO
W3JIaHusl.

Pedeparsl  nomyckaeTcs CONPOBOXAATh CBEACHUSMH O JIMIAX W OpraHU3alusx,
MPUHUMABIIKX y4yacTue B paboTe HaJ pedepaToM, U 1aTOM MOCTYIICHUS JOKYMEHTA B PEIaKIIHIO.

5.3.2.3 TepmuHBl MHIEKCUPOBaHHS HOKHBI coorBercTBoBaTh ['OCT 7.49, TOCT 7.59,
I'OCT 7.66.

5.3.3 B ocHOBHyr0 4acTh pedepaTMBHOTO JKypHaja JOIyCKaeTcs BKJIIOYaTh B
OTpaHWYEHHOM KoJM4YecTBe Oubmuorpaduueckue 3amucu 0e3 pedepaToB W aHHOTAIUN, B
pedepaTHBHBII COOPHUK U IKCIPEcC-UH(POPMAIIHIO - CBOAHBIE pedepaTsl.

5.3.4 TI'pynmupoBka Oubmuorpaduueckux 3amuiceii B pedepaTUBHBIX  H3IAHHIX
OCYIIECTBIISIETCS. B COOTBETCTBUH C 4.2.4.

5.4 OcHoBHasi 4acTh 0030PHOT0 U3AAHUS
5.4.1 OcHoBHas yacTb 0030pPHOrO M3JaHMS MPEACTaBIseT COOO0H 0030p MM HECKOJIBKO

0030pOB, ABISAIOIIMXCS PE3yJIbTATOM AHAIUTUKO-CUHTETUYECKOM MepepabOoTKH  CBEACHMI,
colepXkaluxcss B  HEpBUYHBIX  JOKyMeHTax. OO030p coxepxuT B cxatoil  (opme



CHCTEMAaTH3MPOBAaHHBIC CBEJCHUS 110 paccMaTpuBaeMbiM BorpocaMm (0ObekTaM, mpobiemMam,
HAMpaBICHUSAM  JIEATEIBHOCTH), HMX COCTOSHHIO, YPOBHIO M TCHICHIUSM Pa3BUTHS C
apryMEHTUPOBAHHOW KPUTUYECKOMN OLIEHKOM, BRIBOAAMU U PEKOMEHJALUSIMHU.
5.4.2 OcHOBHas 4acTh 0030pa BKIIOYAET:
® BBOJIHYIO YacCTb;
® AHATUTHYECKYIO YacTh,
®  BBHIBOHI,
® IPWIOKEHHUS.
OO0s3aTenbHBIN 2JIEMEHT 0030pa - aHATUTHIECKAsT YacCTh.
5.4.2.1 BBojHas yacTh JOJDKHA COJIEpXaTh KpaTkoe 00OCHOBaHME BBHIOOpa TeMbI 0030pa,
BpEMEHHbBIE T'PAaHUIIbl AaHATU3UPYEMOTO MEPUOJIa U BUABI UCTIOIb3yEMBIX TOKYMEHTOB, CBA3b 0030pa
C paHee BBINOJIHEHHBIMH 10 JTAHHOH TeMaTHKe 0030paMu.
5.4.2.2 Ananutryeckas 4acTh JOJDKHA COACPXKATh CBEACHHUS O (DAKTUYECKOM COJCPKaHUH
poOJIeMbl, OCHOBHBIC XapaKTEPUCTUKHU, AHATHU3 U OLIEHKY MPOOJIEMBI.
B ananuTtHueckoit yactu 0030pa peKOMEHAYEeTCs MOMeUlaTh BHYTPUTEKCTOBBIE CCBHUIKH B
BUJIC TOPAJKOBBIX HOMEpPOB CIIMCKAa HCIOJIb30BAHHBIX HMCTOYHUKOB HH(pOpManuy, (aMummii
aBTOPOB U (MJIM) OCHOBHBIX 3arJIaBUil IEPBUYHBIX JOKYMEHTOB, TOJI0B U3aHUMN H T.[I.
5.4.2.3 BbIBOIBI OJKHBI COJEPXKATh CBEIEHHUS O BBIABICHHBIX HOBBIX HAalpaBJICHUSX,
TEHJCHLIUAX U MEPCIEKTUBAX PA3BUTHUS.
5.4.2.4 Tabnuupl, TpUMEpPbI, pe3yJabTaThl SKCIEPUMEHTOB, MaTepHajbl CIPABOYHOTO
Xapakrtepa, JOIMOJIHAIOIINE OCHOBHOE cojiepkaHue 0030pa, AOMyCKaeTcsl BKIIIOUaTh B TEKCT 0030pa
WA TPUBOJIUTH B MPHIIOKEHHH.

5.5 CnipaBoYHO-NIOUCKOBBII annapart

CripaBO4HO-TIOMCKOBBIN anmapaT WH(OPMAIIMOHHBIN U31aHUH BKIIIOYACT:
COJIEpKaHue;
npeaucioBue (BBeICHUE);
PYKOBOJICTBO IO MOJIb30BaHUIO U3JaHUEM,;
KJIaCCU()MKALMOHHYIO CXEMY;
CHCTEMY CCBUIOK;
CIMCOK MCIIOJIb30BaHHBIX HCTOYHUKOB UH(POPMALIUHY,
CIHMCOK COKpAIlleHHH U YCIOBHBIX 0003HaUYEHUI];
® BCIOMOTraTelbHbIC YKa3aTEeNH.

5.5.1 Conepxanne OubmMorpaduueckux u pedepaTUBHBIX H3IaHUH JOIDKHO BKIIOYATh
HepeyYeHb pa3ienoB (MOAPa3lenoB), MEPEUMCICHHBIX B TOM MOCIEAOBATEILHOCTH, B KAaKOW OHHU
pacIioNioKeHbl B M3JaHUH, C YKa3aHHEM HOMeEpa IMEpBOM CTPaHUIIBl pasfefia WIH TOPSIKOBOTO
UACHTU(PUKAIIMOHHOTO HOMEpa 3allUCH, C KOTOPOT0 HAaUWHAETCs pa3Jie.

B cepuanbHBIX 1 MHOTOTOMHBIX H3JaHHUSX COJACP)KAaHHE IODKHO MPUBOIUTHCS B KaXIOM
HOMEpE, BBIITyCKE, TOME M MMOMEILIAThCs AJIs KaKI0T0 U3JJaHNs Ha TOCTOSIHHOM MECTe.

Copepxanne 0630pHbIX u3ganwmii - mo [OCT 7.5.

5.5.2 TlpeaucnoBue (BBeAEeHHE) MOKHO ONMPEACNIATh 3aaud, XapakTep U IeJId U3AaHUs B
LIEJIOM, €r0 Ha3HaueHHe, MOPSIOK BBITyCKa (MEPHOANYHOCTh, HyMEpAIHIO, JICICHHE Ha CEPHH U
T.].), YKa3bIBaTh KPUTEPHU OTOOpA OTPaKaCMBIX NMEPBUYHBIX JOKYMEHTOB U BKJIIOYATh CBEACHHS O
CIPAaBOYHO-TIOMCKOBOM arapare.

B nmpenucnoBumM gomyckaercss NPUBOJUTH CBEACHUS O IMOPSAKE paclpoCTpaHEHHs
MH(QOPMAIIMOHHOTO U3/IaHHsl, TIOTyUYSHHsI ICPBOMCTOUYHHKOB ¥ (MJTH) UX KOITHI.

[IpenucnoBre (BBeOCHHE) B CEpHANBHBIX H3AaHHUAX JODKHO TPHBOIUTHCS B IIEPBOM
HOMEpe, BHITyCKe, ToMe. [Ipy W3MEHEHMHM XapakTepa H3JaHHs INpPEIUCIoBHE (BBEICHHE) C
COOTBETCTBYIOLIEH MHPOpManneil 00 N3MEHEHHSIX JOKHO OBITh MOMEIEHO B OYEPEHOM HOMEDE,
BBIITYCKE, TOME.



B usnanusx Ha s3pikax HapogoB CHI' (kpoMe pycckoro) aomyckaercsi moMeIaTh mepeBol
MIPEIMUCIOBUS HAa PYCCKUMN S3bIK U HA MHOCTPAHHBIE S3BIKH.

5.5.3 PykoBOACTBO MO TONH30BAHUIO H3JIAHHUEM IPUBOJIUTCS CAMOCTOSITEIIFHO WU B
COCTaBe MpeaucioBus (BBeAeHHs). PyKOBOICTBO MO MOJH30BAHHIO M3IaHHEM CIIECAYET MMOMEIIATh B
Ka)K/IOM BBITIYCKE CEpHUAIBHOTO U3JaHHUS.

5.5.4 KnaccudukannonHas cxema JI0JKHA COJIEPKaTh YHOPSAOUYCHHBIN MepeueHb pyOpHK U
MOJIpyOpPUK OCHOBHOM YacTy MHPOPMAITMOHHOTO U3JaHHUS.

Knaccudukannonnas cxema omnpeaenseT pachojoKEHHE MaTephaloB B OCHOBHOW 4YacTu
u3aHus 0osiee IeTaabHO, YeM cojiepkanue (OriiaBlieHHe) KOHKPETHOTO BhITYCKa U3/IaHMsI.

B caywae coBmajeHus KIaCCU(PUKAMOHHOW CXEMBl C COJEpKaHHUEM HW3JaHus
Kiaccu()UKaMOHHAsT CXeMa He MpUBOIUTCA. KitaccuukammoHHas cxema Takke He TPUBOIUTCH,
€CIM B TMPEAMCIOBUHM WJIM B PYKOBOJCTBE IO IMOJIb30BAHUIO U3JAHUEM COJEPIKHUTCA CChUIKA Ha
OTJIENFHO U3AHHYIO KIACCU(PUKAIIMOHHYIO CXEMY.

KnaccupukaninoHHyto cxemMy B CEpHAlbHBIX H3JaHHUSIX CIEIyeT MPUBOIUTH B TIEPBOM
HOMEpE Ka)KI0TO I'oJa; B pa30BBIX MHOTOTOMHBIX M3/IaHUSX - B IEPBOM TOME.

5.5.5 CucreMy CCBIJIOK MPUMEHSIOT AJS1 UCKIIIOYEHUsT AyOnupoBaHus OuOIMorpaguueckux
3amucei u peepaToB B pa3HbIX paszzenax oubimorpadudeckoro u peepaTuBHOTO H3IAHUS.

CCBUIKH MOTYT CBSI3BIBATh MEXIY CO00# pasmenbl (Ioapa3zaesbl) OJHOTO WIH HECKOIbKUX
WH(POPMAIIMOHHBIX U3IaHUH.

CchUlKM TIPUBOJISATCS B OCHOBHOW 4YacTH M3JaHMs, B KIACCH(PHKAIMOHHON CXeMe WU
COJICpKAHUH.

5.5.6 Cnomcok HCMONB30BAHHBIX HCTOYHUKOB HH(OpMamMu JOMKEH COAepkKaTh
HAaMEHOBAHMS UCTOYHHUKOB, HA OCHOBE KOTOPBIX CO3/1aHO WH(POPMAIIMOHHOE U3/IaHHE.

CnucoK HUCIONIb30BAaHHBIX ICTOYHUKOB MH(GOPMAIIMU B CEpUATbHBIX OHOIHOrpadUIecKux u
pedepaTUBHBIX M3IAHHSAX CIICAYET IMOMENaTh B MepBOM M (MJIHM) B MOCICAHEM HOMEPE KaKIOTO
roja, MECTO pa3MEILICHHUsS CIHCKAa MCIIOJb30BAHHBIX HCTOYHHUKOB WH(GOpPMALMU JODKHO OBITH
MIOCTOSIHHBIM.

Cnucok MCIOJIb30BaHHBIX MUCTOYHHUKOB MH(OpMalu B 0030pHBIX M3JaHUIX 0(OopMIIseTcs
no 'OCT 7.1 u nomeraercst B KOHIIE 0030pa.

5.5.7 Criicok COKpalieHuil U YCIOBHBIX 0003HAYCHHH JOJIKEH COACPIKATh UCIOIb3yEeMbIE B
naHHOM m3naHuu cokpamieHus, He ycranoBineHHble [OCT 7.11 u TOCT 7.12, a takxe yCIOBHBIC
0003HaYCHHS U UX PACIIU(PPOBKY.

Crucok COKpameHHi M YCIOBHBIX OOO3HAYeHHMH B CEPHAIBHBIX M3JaHUSAX CIEAyeT
MOMeIlaTh B KaXJIOM HOMeEpE, BBITyCKe, TOMe. MecTo pa3MelleHHs] CHHCKa COKpalleHUH Hu
YCIIOBHBIX 0003HAYEHUH JTOIKHO OBITH TOCTOSIHHBIM.

5.5.8 BcmnomorarenpHble  yKaszaTenud (MPEIMETHBIM, CHCTEMATHYCCKHH, aBTOPCKHIA,
KOJUIGKTUBOB, 3arjaBuii, ()OPMYJbHBIH, MATEHTHBIH W JAPYTHE) IOJDKHBI COJCPIKATh JTAHHBIE O
JIOKYMEHTaxX B MHOM acIleKTe, YeM B OCHOBHOM 4acTh MHGOPMAIIMOHHOTO M3JaHUs, C OTCHUIKOW K
COOTBETCTBYIOIIUM OUOIHOrpadUuecKruM 3aIHCIM MWK 4acTsIM 0030pOB.

BcnomoraTenbHble yKa3aTrean NOMEIATCs MOCiIe OCHOBHOM YacTH m3aanus. Jlomyckaercs
CaMOCTOSITENIbHOE U3aHNE BCIIOMOTaTeIbHbBIX yKa3aTeeH.

5.6 /lomotHUTEIbHbIE CBEIEHUS

JloTmoTHUTEbHBIC CBEICHUST HH(OPMALIMOHHBIX M3IaHHI BKITIOYAIOT:
e (QJIaHK 3aKa3a;
e OnaHK (Tas0H) 0OpPaTHOM CBA3M;
® CBEJCHHUS PEKIAMHOTO XapakTepa.
5.6.1 brnank 3aka3a JOMKEH colepkaTh mpaBuia odopmieHus u (opMy 3akaza Ha
MOJy4Y€HHE OTPAKCHHBIX B JAHHOM HM3JIaHUU MEPBUYHBIX JOKYMEHTOB U (MJIHM) UX KOIHUHA M JAPYTUX
ycayr (Hampumep mepeBoIoB).



5.6.2 bnank (TajgoH) 0OpaTHOW CBS3M JOJDKCH COACpKaTh (HOpMalM30BaHHBIN HAOOP
CBEIICHUI O COOTBETCTBHH IMyOJUKYEMBIX MAaTEPUATIOB HHPOPMAIIMOHHBIM 3aIIpOCaM MOTPEOUTEIs
" XapaKTCpeC UX HUCITIO0JIb30BaHU.

JlomyckaeTcsi coBMeIlIeHHe OJlaHKa 3aKka3a v OJlaHKa 0OpaTHOM CBSI3H.

5.6.3 B wuHpoOpManMoOHHBIE W3TAHUS JOIMYCKACTCS BKIIOYATh CBEICHHUS PEKIAMHOTO
Xapakrepa.

5.7 BuIxoaHble cBeIeHUSA

5.7.1 BeixoaHble CBEICHUS HEMEPUOANUECKUX HHPOPMAIMOHHBIX n3nanuii - mo 'OCT 7.4,
JIOTIOJTHUTETPHBIMU  3JIEMEHTAMH BBIXOJHBIX CBEIECHUH M OCOOCHHOCTSAMHU O(OopMIICHUS
HEKOTOPBIX 3JIEMEHTOB BBIXOJHBIX CBEICHUN SBISIOTCS:
KoJ pyOpuku ['ocyaapcTBeHHOT0 pyOpUKaTOpa HayYHO-TEXHHUUECKOW HHPOpMAaLINY;
odopMIICHHE HA/13aTOJIOBOYHBIX JaHHBIX;
o opMIIeHHE TI0/[3ar0JIOBOYHBIX TaHHBIX;
uuaekc YJIK (s 0030pHBIX H3IaHK);
e pedepar (a1 0030pPHBIX U3TAHUIA).
5.7.1.1 Kox pyopuku ["'ocymapcTBeHHOTO pyOpHKaTOpa HAyYHO-TEXHUYECKON MH(POPMAINH
(TPHTH), cooTBeTcTBYIOMMIT TeMaTuKe MHPOPMAOHHOTo n3fanus, npuBoat mo 'OCT 7.49 u
MOMEILAI0T B BEPXHEM JIEBOM YINIy NEpBOM CTpaHUIbl OOJOXKKM WIM MEepelHed CTOPOHKH
MEPEIUICTHONW KPBIIIKH, MPH OTCYTCTBHH OOJOXKKU (MIEPEIUICTHON KPBIIIKH) - B BEPXHEM JICBOM
YTJIy TUTYJBHOTO JIUCTA, COBMEIIEHHOTO TUTYJIHHOI'O JINCTA WIH NEPBON CTPAHULIBI U3/IaHUS.
5.7.1.2 [TIlpuBeneHue CBEACHMII B HAA3arOJIOBOYHBIX JaHHBIX O HAWUMEHOBAaHUU
OpraHM3aliy, OT UMEHU KOTOPO BBIyCKaeTCs U3/1aHue, UMEET CIIeyIOIIIe 0OCOOEHHOCTH.
B BepxHell 4acTU TUTYJIBHOTO JUCTA WJIM COBMEIIEHHOTO TUTYJBHOTO JIMCTA, a TaKXE Ha
MEPBOI CTpaHHUIIE 000KKH TTOMEIIAIOT (CBEPXY BHHU3):
e pa3BepHYTOC HAMMEHOBAaHME MHHHCTEPCTBAa (BEJIOMCTBA), B BEIACHHUH KOTOPOTO
HaXOJUTCSI OpraH HHPOpMAITUH,
® pa3BepHYTOC HaWMEHOBaHHE oOpraHa HWHGOpPMAlMU WM JPYyrod OpraHu3allvy,
OCYIIECTRIISAONICH HHDOPMAMOHHYIO IEATEIBHOCTh, OT UMEHH KOTOPOTO (KOTOPOiA)
BBITyCKaeTcs NMH()OPMAIIMOHHOE U3IaHUE,
® COKpallleHHOE€ HauMEHOBaHHe OpraHa HHPOpMaIIH.
5.7.1.3 B moa3aronoBOYHBIX JAHHBIX OMONUOTrpaduUYecKUX HM3JaHHUM ClelyeT yKa3bIBaTh
BHJIBI ¥ XPOHOJIOTUYECKIE TPAHUIIBI BKITFOUCHHBIX MAaTECPHUAJIOB.
B mopzaronoBouHble NaHHBIE K OTAECNBHOMY H3JAaHUIO BCIOMOTATEIBHOTO YyKa3aTens
BKJTFOYAIOT:
e BHJ yKa3aTess (€CIU OH HE yKa3aH B 3arIaBUU M3[IaHMUsA);
e roj (rojpl) KOMIUIEKTa U3JaHUs, K KOTOPOMY COCTaBIICH yKa3aTeb,
® T[IOMCKOBBIC 3JEMEHTHl JOKYMEHTOB, BXOSIIUX B JAaHHBIK TOM B MHOTOTOMHOM
W3JIaHUH.
5.7.1.4 Nunexc Y IK u pedepat npuBOAST TOIHKO B 0030pHBIX U3TAHUSIX.
Nupexc Y/IK momeniaroT B BEpXHEM JIEBOM YTIIy BTOPON CTPAHUIIBI OOJIOKKU WM 000poTa
TUTYJIBHOTO JIUCTA.
Pedepar nmomemaoT Ha BTOpOH CTpaHMIE OOJIOKKHM WM Ha 000OpOTE THTYJIBHOTO JIMCTA.
Pedepar momemator nocie naaekca Y JIK u 6unbnuorpaduueckoro onucanus.
Pecdepar - mo 'OCT 7.9.
5.7.2 BpixomHbple CBEACHUS NEPHOIUYECKUX M MPOJODKAIONIUXCSI HHPOPMAIIMOHHBIX
n3ganuii - mo I'OCT 7.4.
JIOTIOTHUTEIBHBIMU  3JIEMEHTAMHM BBIXOJHBIX CBEIEHUH M OCOOCHHOCTSAMHU OdopmIiIeHuUs
HEKOTOPBIX 3JIEMEHTOB BBIXOHBIX CBEJICHUN SBIISIOTCS:

e kon pyOpuku ['ocymapcTBEHHOTO pyOpHKaTOpa HayYHO-TEXHHUYECKON MH(POpMAIUU
(cm. 5.7.1.1);



e odopmIIeHHE HA/13ar0J0BOYHBIX TaHHBIX (cM. 5.7.1.2);

e odopmieHHE T03ar0JI0BOYHBIX JaHHbIX (cM. 5.7.1.3, 5.7.2.1);

o wunaeke YJIK (s 0630pHbIX n3nanuil) U pedepar (a1 0030pHBIX M3AaHuil) - (cM.
5.7.1.4).

5.7.2.1 loa3arooBOYHbIEC TaHHBIC BKIIIOYAIOT:

e CBEJICHUS O BUC HHPOPMAIIMOHHOTO U3/IaHHS;
e CBEJICHHUS O IICPUOTUYHOCTH;
® TOJ OCHOBaHUS M3JIaHMUS.

Ceenmenust 0 BuAe MH()OPMAIMOHHOTO H3JaHUs TMOMEMIAIOT MOJ 3arjaBheM (Ha3BaHHECM)
W3JIaHKS Ha TUTYJIbHOM JINCTE WJIM COBMEIICHHOM THTYJILHOM JIMCTE, a TAK)KE Ha MEPBOM CTpaHMIIS
00JIOXKKH.

CBeicHHS O MEPHOANYHOCTH MH(POPMAIIMOHHOTO H3AaHus (IS MEPHOANYCCKUX H3TaHUK),
rOJl OCHOBaHHS H3JIaHHMsSl [OMEHIAIOT IIO0JI HOMEPOM BBINYCKAa WJIM YacTHBIM 3arjaBHEM
HHGOPMAIIMOHHOTO M3IaHUS Ha TUTYJILHOM JINCTE MK COBMEIICHHOM THUTYJILHOM JIUCTE.

6 U3JATEJbCKOE O®OPMJIEHUE UH®OPMAIIMOHHBIX U3JIAHUM

6.1 MWzpmatenmbckoe OQOpPMIICHHE CTPYKTYPHBIX DJIEMEHTOB OMOMMOrpaduvecKux u
pedepatuBHBIX u3maHMK (Ha3BaHUsS pa3/eiioB, KIACCU(PHUKAIMOHHBIC WHACKCHI Tepel HHUMH,
CBEIICHHS O PENAKTOPaxX Pa3lesioB, KOJOHTUTYJIBI), a TAKIKE U3IATEIbCKOE 0(OpMIICHHE 0030pHBIX
cTarei, myOIrKyeMbIX B 0030pHBIX U3aaHusx, - no 'OCT 7.5.

6.2 ®opmarsl nHpopMaMOHHBIX U3ganui - mo OCT 5773.

6.3 Hymeparnus ctpanuil (marMHaiys) 10/0KHA TPUBOIUTHCS apaOCKUMU udpamMu.

6.4 B xaxmoii Oombnmorpaduueckoit 3amucu WHPOPMAIIMOHHOTO HW3IAHHUS PEKOMEHIYETCS
mpudTOBOE BBIACICHUE 0COO0 BAKHBIX AJIEMEHTOB 3amucH (HalpuMep 3arjiaBHid, TECKPUIITOPOB H
T.JI.).

6.5 C mesnpro 00J1er4eHus: BU3yaJIbHOTO TIOUCKA OTIIEIBHBIX BUIIOB M3/IaHUH 1€J1eco00pa3Ho
MPUMEHATh HACHTHYHOE MIPpU(PTOBOC H/MIM I1BETOBOE O(OPMIICHHE BBIXOIHBIX CBEICHHI,
pacroyiaraeMbIX Ha OOJIOXKKE WJIM B 3arJIaBHOM YacTH COBMEIICHHOTO THTYJILHOTO JIUCTA, €CIIH
M3JIaHUE BBITYCKAETCs 0€3 00JI0KKH.

6.6 M3oOpaxeHue 5MOIeMbl (MapKu) H3IAIOIICH OpraHW3alUH CIEAyeT MOMENaTh Ha
00JIOKKE MIJIH Ha COBMEILIEHHOM THUTYJIBFHOM JIUCTE, €CITN M3/IaHUE BBIITYCKAETCs 0€3 00JI0KKH.



KitoueBble crnoBa: u3maHus MHGOpMAIMOHHBIE, OMOIMOrpaduueckue wusnaHus, pedepaTuBHbIC
n3aHus, OO30pHBIC W3IAaHUS, OCHOBHAS 4YacTh, CHPAaBOYHO-TIOMCKOBBIM ammapar, BBIXOJHbIC
cBeZieHusI, 0(hOpMIICHHE




