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TrOCT 7.59-2003
MEXKTIOCYJIAPCTBEHHB N CTAHIAPT

Cucrema cTanaapToB 10 HH(pOpMaALIUH,
OMOJIMOTEYHOMY M U31ATEJIbLCKOMY JIeJLy

NHIAEKCUPOBAHUE JOKYMEHTOB.
OBIIUME TPEGOBAHUA
K CUCTEMATHU3AIUU U TPEMETU3ALIUU

ME)KFOCYI[APCTBEHHHﬁ COBET
IO CTAHJAPTU3AIIUN, METPOJIOI'NA U CEPTUO®UKALINNA
Munck

[Ipenucnosue

1 PA3BPABOTAH Poccuiickoii rocyaapcTBeHHOW OubOnmorekod u Mexrocy1apcTBEHHBIM
TEXHUYECKUM KomuTeTroM mo crangaptuzammu TK 191 "Hayuno-TexHudeckass uH(opmarms,
OuONIMOTEYHOE U N3aTeIbCKOE AeI0"

BHECEH T'occrannaprom Poccun

2 TIPUHAT MexrocyiapCTBEHHBIM COBETOM [0 CTaHJApTHU3AllMM, METPOJIOTMM U
ceprudukanmu (mporokoa Ne 11 ot 13 mapra 2003 r., IpUHAT 1O NEPEHUCKE)

3a NpUHSTHE TPOrOJIO0COBAIH:

HaumenoBanue rocyngapcrsa HaumeHnoBaHMe HAIMOHANBHOTO OpraHa Mo
CTaH/IapTH3aLUH

AsepbOaiimkanckas PecryOnrka AsroccTaHgapt
PecnyOnuka ApmeHus ApwmroccTanaapt
Pecnry6inka Benapych T'occrannapt Pecrry6iuku benapych
I'py3us I'pyscrangapt
Pecnry6mmka Kazaxcran Ioccrangapt Pecrryonmuku Kazaxcran
Keipreizckas Pecrrybmika Ksipreizcrangapt
Pecny6muka MomgoBa MosngoBacTanaapt
Poccuiickas ®@eneparnust T'occranpapt Poccun
Pecny6nuka Tamxukuctan Tamxukcrangapt
TypkmeHucTan I'maBroccmyx6a "TypkmencranaapTiaapsr”
PecniyGOnnka Y30ekucran VY3roccrangapr
Ykpauna ['ocniotpedbcrangapT YKpauHsl

3 Hacrosimuii cranmapt pa3paboTaH C y4YeTOM OCHOBHBIX HOPMAaTHBHBIX IOJOXKEHUH
MexayHapogHoro crangapra MCO 5963-85 "JlokymenTtauus. MeToapl aHalin3a JIOKYMEHTOB,
oTpeieNIeHUs] UX TEMBI U IOJI00pa HHIEKCUPYIOIIUX TEPMUHOB"

4 IToctanoBnenneM ['ocynapctBenHoro komurera Poccuiickoit denepanuy no cranaapTU3auu
u metposioruu oT 29 mag 2003 r. Ne 170-ct mexrocynapctseHHbiii crangapt ['OCT 7.59-2003
BBEJICH B JICMICTBHE HEMOCPEACTBEHHO B KA4ye€CTBE T'OCYJApPCTBEHHOrO cTaHiapTa Poccuiickoi
Oepnepaunu ¢ 1 suBaps 2004 r.

5 BBAMEH I'OCT 7.59-90
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I'OCT 7.59-2003

MEKXKTITOCYJIAPCTBEHHB N CTAHJIAPT

Cucrema ctanaapToB o MHpoOpMaUU, OUOJIHOTEYHOMY M U31ATENbCKOMY ATy

NHAEKCUPOBAHUE JOKYMEHTOB.
OBIIUE TPEBOBAHUSA K CUCTEMATU3ALIIMA U ITPEJIMETHU3ALIUN

System of standards on information, librarianship and publishing.
Indexing of documents.
General requirements for classifying and subject indexing

Jlata BBeaenus 2004-01-01
1 ObaacTh NpMeHeHUs

HaCTOﬂH_[I/Iﬁ CTaHOapT YCTAHABJIMBACT OGH_II/IC Tp€6OBaHI/ISI K UHACKCUPOBAHUIO CUCTCMATU3aAl[UN
U TpeIMETHU3allui JOKyMEHTOB M HWH(OPMAIMOHHO-TIOMCKOBBIM SI3bIKaM, MPHUMEHSEMBIM TpH
HHIACKCHUPOBAHUMU.

CranmapT mnpenHa3Ha4yeH isg OWONHMOTEK, OPraHOB HAYYHO-TEXHWYECKOW uWHOOpMaIuu,
KHWKHBIX MaJIaT, pelakKUuid U U31aTEIbCTB.

2 HopMaTHuBHBIE CCBLIKH

B Hacrosimmem cranaapTe UCIOIb30BaHbl CCHUIKH Ha CIIEAYIOIINE CTAaHIAPTHI:

I'OCT 7.66-92 (MCO 5963-85) Cucrema cTtaHmapToB Mo HHPpOpMauH, OMOIMOTEUHOMY U
u3zarenbckoMy Jneny. MupekcupoBanue 1okyMeHTOB. OOmipe TpeGoBaHUS K KOOPAWHATHOMY
MHJICKCUPOBAHHIO

['OCT 7.73-96 Cucrema cranaapToB 1o HHPOpPMALUHU, OUOINOTEYHOMY U M3/1aTEILCKOMY eIy .
[Nouck n pacipocTpanenue nHGpopManuu. TepMHUHBI U OTIPEICICHHS

['OCT 7.74-96 Cucrema cranaapToB 1o HHPOpPMALUHU, OUOINOTEYHOMY U M3/1aTEILCKOMY eIy .
NudopmMannoHHO-TIONCKOBBIE SI3BIKU. TEPMHUHBI U OIIPEICICHHS

['OCT 7.76-96 Cucrema cranaapToB 1o HHPOpPMALUHU, OUOINOTEYHOMY U M3/1aTEILCKOMY eIy .
KommekroBanne ¢onma mokymeHToB. bubmmorpadupoanue. Karamormzarmus. TepMuHbl H
OTIpeieIeHuUs

3 OnpenesieHust

B mHacrosmem craHgapTe OPUMEHSIIOT CIEAYIOIIME TEPMUHBI C  COOTBETCTBYIOLIUMH
oTpeeNIeHUsIMU:

3.1 andgaBuTHO-IPeIMETHBIH yKa3aTeJb K cucTeMaTudeckomy karagaory, AITY: ITo TOCT
7.76.

3.2 anexkBaTHas npeamMeTHas pyopuxka: ITo 'OCT 7.74.

3.3 oubauorpapuueckasn 3anuchk: [lo I'OCT 7.76.

3.4 BcnoMoraresbHble Ta0annbl Kiaaccupukanuu: [lo FOCT 7.74.

3.5 BcnmomorarteqbHbIH KiaaccHpUKAIMOHHBIH npu3Hak: KiaccupukanmoHHBIN TNpU3HAK,
KOTOPBIM MPHUHAT Ui JeTalu3ali B TpeAenax Kiacca, 0Opa3oBaHHOIO I10 OCHOBHOMY
KJIaCCU(PUKAMOHHOMY MPU3HAKY.

3.6 1ONMOTHUTEJbHASI KAPTOYKA CHCTEeMaTH4eCKoro karaiora: Kaprouka, MECTO KOTOpOH B
CHUCTEMAaTUYECKOM KaTaJlore OINpeAeNseTcs BTOPHIM U TMOCIEIYIOIMIMMH KJIAacCU(PUKALNOHHBIMU
HHIACKCAMH, BXOOAIIHMMHU B COCTAB IOJIHOTO MHACKCA IPU MHOT'OKPATHOM OTPAKCHUU JOKYMCHTA B
CUCTEMAaTUYECKOM KaTaJloTe.
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3.7 uHBepcusi B nmpeaMeTHON pyOpuke: V3MeHEeHHE TPSAMOTo MOPSAKA CIOB JAJS BBHIBEICHHS
CJIOBa, HECYIIIET0 MAaKCUMaJIbHYIO CMBICIOBYIO Harpy3Ky, B IMO3ULIMIO BEAYIIETO CJIOBA MPEIMETHON
PYOPHKH HIIM TIEPBOTO CJIOBA B MIOJ[3ar0JI0BKE MHOTOUJICHHON MPEIMETHON PYOPUKH.

3.8 unnexkcupoanue: [1o 'OCT 7.74.

3.9 nndopmanuonHo-nouckosas cucrema: Ilo 'OCT 7.73.

3.10 unpopmanmonHo-nouckoBblii a3bik: [1o 'OCT 7.74.

3.11 nuadopmanmonnslii nouck: [lo 'OCT 7.73.

3.12 karanoxHbli MHAeKC: B cucremarnueckoM Karaiore - KiacCHU(UKAIIMOHHBIA WHICKC,
yKa3bIBAIOIUI JIeTIEeHUEe KaTalora, B KOTOpO€ MOJKHA OBbITh TMOMEIIeHAa JaHHas KaTallo)KHas
KapTOYKa.

3.13 knaccupukauuoHHas ¢opmyJsa:  YHUPUUIUPOBAHHBIA  TMOPSJOK  PaCIOJIOKEHUS
KJIacCU(UKAITMOHHBIX HHIEKCOB, OMPEICIISIONINNA KiIacCCH()UKAIMOHHOE PEIICHHE.

3.14 knaccupukanmonHoe gejieHue (3amuck Kiaacca): [lo 'OCT 7.74.

3.15 knaccudukanuonnsliii npusnak: [lo F'OCT 7.74.

3.16 xomOuHupoBaHHas npeaMeTHas pyopuka: [To 'OCT 7.74.

3.17 komniiekc npeamMeTHbix pyopuk: [1o TOCT 7.74.

3.18 nexkcnueckan eqmauna: 1o I'OCT 7.74.

3.19 mMHorouwileHHass mnpeaMeTrHass pyOpuka: CroxHas mpeaMeTHas pyOpuka, B KOTOpPOI
JICKCUYECKHE ENUHUIBI OTAENEHBl IPYr OT Jpyra pa3aeiuTeldbHbIM 3HAKoM. [lepBbIii 31eMeHT
MHOTOWICHHOW TPEAMETHOW pPYOpHKH, HA3bIBAETCS 3aroJIOBKOM, a KaXAbld TMOCIEIYIONIUH,
OTJIEISIEMBIH OT 3aroJIOBKAa pa3feNUTENbHBIM 3HAKOM, HA3bIBACTCS IMOA3arOJIOBKOM MPEIMETHON
pyOpuKu.

3.20 o0o0maroman npeamernas pyopuka: [Io 'OCT 7.74.

3.21 onucareabHas npeamerHas pyopuxa: [1o TOCT 7.74.

3.22 ocHOBHasi KApTOYKa CHCTEMATH4YeCKOro karajgora: KarajgokHas KapTouka, MECTO
KOTOPOM B CHUCTEMAaTHMYECKOM KaTajore OINpeAeseTcss MEpPBbIM HMHJEKCOM B COCTaBE IOJIHOTO
WHJIeKCA.

3.23 ocHOBHOM KjaaccH(pMKALUOHHBIA mpusHak: KnaccuduxanyoHHBIM NpHU3HAK, KOTOPBII
OPUHAT IJI1 OpTaHM3allMi CTPYKTYpPbl KiIacCHU(PHUKAIMK, OTPa)Xarolleil HEKOTOPYIO IMPEAMETHYIO
o0racTsb.

3.24 ocHoBHble Tabaunbl kKiaaccupuxkanum: CocTaBHas 4YacTh TaONUIl KIacCHU(pUKAIUH,
BKIIIOUAIONIAsl MEpapXU4YeCKue TaONMUIBl  KJIACCU(DUKAIMOHHBIX JCNEHUH TI0 OCHOBHBIM
KJIaCCU(UKAMOHHBIM TPHU3HAKAM.

3.25 orpaciaeBble Tadaunbl kKiaaccupukanuu: Tabmuibl KiraccuUKAMK, BKIIOYAONINE
MOJIHBIE TAOJIMIBI 1O COOTBETCTBYIOIIEH OTpAciM 3HAHMS, COKPAIlEHHYIO0 BBIOOPKY W3 TaOIIHIl
KIIACCU(PUKAIIUHU TI0 CMEXHBIM OTPACIIsIM, a TAK)Ke KOMOMHUPOBAHHBIC HHIACKCHI.

3.26 mouckoBbiii 00pa3 noxkymenra: [lo I'OCT 7.74.

3.27 mnoauwlii WHIEKc: B cucremarnyeckoMm Kkaramore - KiIacCH(DHKAIIMOHHBIA WHICKC,
YKa3bIBAIOLUI BCE JIEJICHUSI KaTajora, B KOTOPOM OTpa)kaeTcs JaHHBINA JOKYMEHT.

3.28 monounsblii MHAeKkc: KrnaccudukanmoHHBIA HMHAEKC, YKa3bIBAIOIIUH MECTO XpaHEHUs
JOKYMEHTa IPU CUCTEMAaTUYECKOM paccTaHOBKe QOH/A.

3.29 npeamerusanus: [To 'OCT 7.74.

3.30 mpeameTHbii kaTagor: [1o 'OCT 7.76.

3.31 npeamerusanuonnas popmyaa: Ilo 'OCT 7.74.

3.32 npocrasi npeametHnas pyopuxka: [lo 'OCT 7.74.

3.33 cucremaTusanus: [lo 'OCT 7.74.

3.34 cucremaTHyecKkasi KOHTPOJbHasi KapToTeka: BcromoraTtenpHas KapTOTeKa CIy>KeOHOTO
Xapaktepa, B KOTOpPOH (UKCUPYIOT TpeAMETHble pyOpHKH angaBUTHOTO yKazaTens K
CUCTEMAaTUYECKOMY  Karajory, OpraHM30BaHHbIE B  CHUCTEMAaTHYECKOM  MOpSAKE  HX
KJIACCU(PUKAITMOHHBIX UHCKCOB.

_ 335 cucremarnuecknii karanor: [1o T'OCT 7.76
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3.36 caoxHasa npeamerHas pyopuka: [Io 'OCT 7.74.

3.37 caoxubiii uaaexc: [To TOCT 7.74.

3.38 cocraBnoii nagekc: I1o 'OCT 7.74.

3.39 cnucoxk npeameTHbIx pyopuk: [1lo TOCT 7.74.

3.40 cCBHLIIOYHO-CIPABOYHBIN Aanmapar IpeIMeTHOr0 Karajaora (CnuckKa, ykKa3areJsi):
COBOKYITHOCTh  YKa3aHWH, (PHUKCHPYIOIIMX CBSI3M M Pa3MEXEBAaHUS MEXKIY NPEIMETHBIMU
pyOpHKamu.

3.41 tepmun unaekcupoBanus: [To FOCT 7.76.

3.42 y3kmii koMmIuIeke npeaMeTHsIx pyopuk: [Io I'OCT 7.74.

3.43 yHuBepcagbHble Ta0auNbl Kiaccupukamuu: TaOnumbl KiIaccuUKANUA TIO BCEM
OTpacisiM 3HaHUH.

3.44 neHTpaJIM30BaHHOEe HHJEKcHpoBaHue: VHaekcupoBaHue, IPOBOAMMOE B METOAMUYECKUX
LIEHTpax WM MO/ UX PYKOBOJCTBOM JJISl HCIIOJIb30BaHMS B PA3JIMUYHBIX OPraHU3AIMIX.

3.45 mmpoxuii komiuieke npeamMeTHsIx pyopuk: I1lo 'OCT 7.74.

4 O0uIMe moJ0KeHUus

4.1 Tlpu MHIEKCUPOBAHUU CIIEAYET MPEJACTABIATh C HEOOXOAMMOM M TOCTATOYHON MOJIHOTOW M
TOYHOCTHIO B TOMCKOBOM 00paze nokymenTa (I1O/]) B Buae TepMUHOB MHIEKCUPOBAHUS OCHOBHOE
coJepKaHue JIOKYMEHTa, a IMPH HEOOXOIUMOCTH - ero (opMy M HazHA4eHHUE (Jajee - ColepKaHHue
JIOKYMEeHTa) Ji71s1 oOecrieueHus 3pGHeKTUBHOTO MHPOPMAITMOHHOTO TIOUCKA.

4.2 OOBEKTOM HWHIEKCUPOBAHUS SIBJISICTCS OTIEIBHBIM JIOKYMEHT, €ro COCTaBHAas 4acTh WM
COBOKYITHOCTh JOKyMEHTOB (J1ajiee - JOKYMEHT).

4.3 UnaexcupoBaHue CleayeT MPOBOJUTH HA OCHOBE HEMOCPEICTBEHHOTO aHAIM3a JOKYMEHTA C
y4eTOM XapakTepa HH(OPMAIMOHHO-MIOMCKOBOTO MAacCHBa, AJIEMEHTOM KOTOPOTO CTaHOBHTCS
I[IOJI, xapaktepa WH(POPMAIMOHHBIX MOTPEOHOCTEH MONIB30BaTENeH JaHHON HH(POPMAIIMOHHO-
nouckoBoit cuctembl (MUIIC), B cooTBercTBUM C OOIIMMU NPUHLUINAMU HHIESKCUPOBAHUS U
O0COOEHHOCTSIMU MX IPUMEHEHHUS B KOHKPETHON OpraHU3aliH.

4.4 Hwmxe paccMaTpuUBaIOTCS JBa MPUHIUINA HHICKCHUPOBAHHS - KIACCU(MUKALUOHHBIA U
npeaMeTu3aunoHHbii. [IpuHnunel koopauHatHoro uaekcuposanus no 'OCT 7.66.

4.4.1 KnaccupukallMOHHBIA TPUHIMI WHICKCUPOBaHUS Oa3upyercs Ha TMPECTaBICHUU
CoJIep’KaHusl JOKYMEHTa B HEKOTOPOW CIlelUalbHO pa3pabOTaHHON Ki1accu(UKalMOHHON cucTeMe
U HCIOJIb30BAaHMM B KA4e€CTBE TEPMUHOB HHJIEKCUPOBAHMS KIACCU(UKAIMOHHBIX HHACKCOB, B
KOTOPBIX OTHOILEHUS MEX]y KIacCaMU 3TON CUCTEMBI BBIPAXKEHBI B IBHOM BH/JIE.

[Mpumeuanne - KiaccupuKanuoHHBIA MPHUHIUI WHACKCHPOBAHHUS O0ECTIeYMBAECT BO3MOXKHOCTHh OpTaHU3AINH
MH(pOPMALMOHHOTO MOUCKA M0 HEPAPXHUUECKOMY NPHU3HAKY.

4.4.2 IlpeamMeTu3allMOHHBIA TNPUHIWIN HWHACKCUPOBaHUS Oa3WpyeTcs Ha NPEICTaBICHUH
COACpKaHNd OKYMCHTA B NOHATUHMHOU CHCTEME OMpCACIICHHOI'0 CCTCCTBCHHOI'O A3bIKa W Ha
HCIIOJIb30BaHUU B KaueCTBE TEPMUHOB UHJEKCUpOoBaHus ekcndeckux enunull (JIE) ecrectBenHoro
SI3bIKA.

I[Mpumeuanune - IlpenMeTn3anMOHHBIN NMPUHOWN WHICKCHPOBAHMS OOECIIEUMBACT BO3MOXKHOCTH OpraHU3alNHU
MH(OPMALMOHHOTO [TOUCKA 10 ajihaBUTHOMY IIPU3HAKY.

4.5 B 3aBHCHMMOCTH OT TOro, KakOWd NPUHLHUI HHAECKCHUPOBAHUS SBISIETCS BERyIIUM (WK
€IMHCTBEHHBIM), PAa3IUYaIOT KJIACCUU(UKAIMOHHBIE M TMpEeAMETH3alMOHHbIE HH()OPMAIMOHHO-
nouckoBble s3b1ku (UI1S). B cooTBeTcTBUM ¢ XapakrepoM UIIA nnaekcupoBanue ocyuiecTBiIseTcs
KaK CHUCTEMaTH3alus WM NpeAMETH3alMs. a B KaueCTBE TEPMUHOB MHICKCUPOBAHUS HUCIOJB3YIOT
COOTBETCTBEHHO KJIACCU(PHUKAIIMOHHBIE HHJCKCHI HITU TIPEIMETHBIE PyOpHKH.
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5 TpeboBaHusi K MH(POPMALMOHHO-MIOUCKOBBIM SI3bIKAM
5.1 O6uue TpedoBanus

5.1.1 B cocraB UIIA Bxomut mHoxkectBo JIE u rpammarnyeckue (mapaaurMaTHuecKue u
CUHTarMaTU4eCcKUe) OTHOLIEHMs] MEXAy HUMHU. [paMMaTHdyecKue OTHOLIEHUS IO3BOJISIOT
opranuzosars JIE B cucremy.

5.1.2 Dnementsr UITSA mMoryT ObITH peaqn30BaHbl B MAIIMHOYMTAEMOW WIIM KapTOYHOH (opme,
Ha MUKPOHOCHTEIISX, B (hOpMe KHIKHOTO U3JaHHUS.

5.1.3 UITA nomxen:

IOJTHO U TOYHO IepelaBaTh COJIEpXKaHME, a MPH HEOOXOOUMOCTH - (opMy M Ha3HAYCHHE
JIOKYMEHTa, oTpaskaeMoro B nanHoit UIIC;

o0ecrieuynBaTh OJIHO3HAYHOE TOJIKOBAHUE TEPMUHOB MHJIEKCUPOBAHUSA;

JIOITy CKaTh MHOTOACIIEKTHOE NHIEKCUPOBAaHHUE;

JIOITyCKaTh BHECEHUE U3MEHEHUH (JJOMOJTHEHUH 1 UCIIPaBICHUN);

o0ecrieynBaTh JOCTATOYHYIO MPOCTOTY W YIOOCTBO WHAECKCHPOBaHUS, HH()OPMAIIHOHHOTO
rorcka u Beaenue nanHoi UIIC;

OTpakaTb COBPEMEHHOE COCTOSIHME TEPMUHOCUCTEMBI B JAHHOM 00JIacTH 3HAHUS.

5.1.4 IlpaBuna wucnonszoBanus WIIS ¢ukcupyoT B cIpaBOYHO-METOIMYECKOM armapare
cootBercTBytomei UIIC.

5.2 TpeboBaHus K KJIaccH(PuKANMOHHBIM HH(POPMAIHOHHO-TIOUCKOBBIM SI3bIKAM

5.2.1 Knaccudpukammonnsii MIIS mpencraBisioT B BUAEC YHUBEPCAIBHBIX WIIM OTPACIIEBBIX
TabIUL KJIacCU(PUKALMU, COCTOSAIMIMX, KaK MPAaBUIIO, U3 OCHOBHBIX M BCIOMOTAaTEIbHBIX TAOJUII,
an(aBUTHO-IPEIMETHOTO yKa3aTessl U MPaBUJl IPUMEHEHMSL.

5.2.2 OCHOBHBIM 3JIEMEHTOM TaOIUIl KIacCU(PUKALMK SBISETCS KIacCU(DUKALMOHHOE JIeJIeHUe
(3anMch Kjacca), B COCTaB KOTOPOTO BXOJAT KJIAcCU(UKAIIMOHHBIA HMHJAEKC, CIIOBECHas
dopMynMpoBKa (omMcaHUe Kilacca), IpU HEOOXOIUMOCTH METOINYECKHUE yKa3aHHs, BKIIOYAIOIINE
TaK)Ke€ CIPaBOYHO-CCHUIOYHBIN amnmnapar.

5.2.3 KnaccudukamoHHbII HHIIEKC COCTOUT M3 OJHOW Wi Heckoibkux JIE, koTtopeie cnemyer
BbIpaXaThb LUPPOBbIMH, OYKBEHHBIMH WK CMEUIaHHBIMU (OYKBEHHO-IIU(PPOBBIMH) 0003HAUEHUSIMU
C MCII0JIb30BaHMEM CUHTAKCUYECKHUX 3HAKOB.

5.2.4 B 3aBucumocTtu ot koimdectBa JIE B kiaccnpukanmoHHOM HHIEKCE Pa3In4aloT MPOCTOM,
CJIO’KHBIN WJIM COCTABHOM KJIaCCU(UKAIIMOHHBIN HHICKCHI.

5.2.5 OnvH WM HECKOJBKO KIACCH(PHUKALMOHHBIX HMHIECKCOB, OTPAKAIOUIMX B COBOKYITHOCTH
colep)KaHue JaHHOTO H0KyMeHTa, cocTaBiisitoT [1O/] B BHIe MOJHOrO MHAEKCA TOKYMEHTA.

5.2.6 Cucrema rpaMMaTHYeCKUX OTHOLICHUHN KiaccudukanmonHoro UITA Brirouaer:

napagurMaTi4eckie OTHOLIEHHUS MEXAy KIACCU(PUKALMOHHBIMU JEJICHUsAMHU (KJIaccaMmu),
3a(puKCUpPOBaHHBIC C MOMOUIBIO MEPAPXUUYECKON CTPYKTYpPbI TAOMUI] KJIACCU(PHUKAIMU, a TAKKe C
HOMOIIBIO CCBUIOYHO-CIIPABOYHOIO amnmnapaTra;

CHHTAarMaTU4eCKUe OTHOLICHHUS MEXIY KIacCU(UKAMOHHBIMU HMHJCKCAMH B CIIOKHBIX U
COCTaBHBIX MHJIEKCaX, 00pa30BaHHBIX B COOTBETCTBUU C KJIACCU(DUKAITMOHHOU (POPMYIIOH.

5.2.7 B 3aBuCMMOCTH OT BUJA JIOKyMEHTA U MTOCTABJIICHHBIX 3a/1a4 CJIEIY€ET IPUMEHSTh OJHY WU
HECKOJIbKO YHUBEPCAJIBHBIX CHCTEM Kiaccupukanuu - knaccupuxkannonusix WIS, nmpuseneHHbIx
HUXKE:

bubnuoreuno-6mbmmorpaduueckyro knaccupuxaiuio (bbK);

["ocynapcTBeHHBIN pyOpuKaTOp HayuyHO-TexHUUecKoi nHpopmanuu (I'PHTN);

YHuBepcanpHyI0 JECATHUHYIO (IenuMalibHy10) Kinaccudukamnmio (Y JK);

Hecatnunyto knaccudukamuio M. [vtou (JIK/);

Knaccudukarop npaBoBeix aktoB (KITA);

MesxrocynapcTBeHHbIH kiaccupukarop crangaptos (MKC);

MexayHapoaHyro nateHTHyo kiaccudukaruio (MIIK).
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[Tpu HEOOXOIUMOCTH JIOITYCKACTCSI IPUMEHSTh TAKXKE U JIOKAJIbHBIC (OTPAaCiIeBbIC, CIICIIUATBHBIC)
knaccudukanuonnsie UITA.

5.3 TpeﬁoBaHuﬂ K IpeAMETU3AllHOHHBIM ]/IHq)OpMaIII/IOHHO-HOI/ICKOBbIM A3bIKaM

5.3.1 Ilpeamernzammonusiii U151 momkeH OBITH MpencTaBieH B BHUAE MEPEYHS MPEIMETHBIX
pyOpuk (ITP) u ccpl104HO-CIIPaBOYHOTO anmapara.

5.3.2 TIP coctouT M3 0oAHOM uiau HeckoiabKux JIE, KOTOpbIE ciieayeT BbIpakaTh CIIOBAaMHU WJIU
CJIOBOCOUYETAHUSMHU €CTECTBEHHOTO s3blKa, a Takke LUppaMu U JApyrMMHU 00O3HAUCHHSIMH,
UCITIOJIB3YEMBIMH B €CTECTBEHHOM SI3BIKE.

5.3.3 B 3aBucumoctu ot konuuectsa JIE B [1P paznuuaror npoctyio u cinoxnyto [1P.

I[Ipumeuanue - B 3aBucuMocTH OT XapakTepa cuHTarmatudeckoi opranuzauuu JIE B coctaBe cinoxunoit [1P
pa3nuYaT OMHUCATENBHYI0 U MHOTOWICHHYIO (B TOM uuciie kKomOuanpoBaHHyto) I1P. Muorounennas [IP cocrout u3
3arojIOBKa U OJJHOTO WJIM HECKOJIBKUX MO3ar0JIOBKOB.

5.3.4 Opna umm Heckonpko IIP, oTpakaroomux B COBOKYHNHOCTH COJEP)KaHHUE IOKYMEHTa,
cocrasisot ero [1O/].

5.3.5 CoBokynHoctb [IP, 00BeIMHEHHBIX OIpeneleHHOW TeMoH, oOpaszyer komruiekc [IP.
PaznuyaroT y3kuii 1 mmMpokuid komriekcs [1P.

5.3.6 Cucrema rpaMMaTHYECKUX OTHOILLIEHUH npeameTusanuonHoro U Bkimtouaer:

napagurmMaruueckue otHomenus mexay JIE u TP, 3adukcupoBaHHbIE ¢ TOMOIIBIO CCHUIOYHO-
CIPaBOYHOIO aIIapara;

cuHTarmMatudeckue otHomeHus wMexnay JIE B cocraBe cmoxuoit IIP, oOpa3oBanHO#l B
COOTBETCTBUH C PEAMETU3AUOHHON (POPMYJIIOH.

6 TexHororuveckue npoueccbl 1 OCHOBHbIE MPABWJIA HHAEKCUPOBAHUA
6.1 O0mue npaBuJIa MHIAEKCUPOBAHUS

6.1.1 MHnekcupoBaHue JOJKHO COACPKATH CIEAYIONIME B3aUMOCBSA3aHHbBIE MPOIECCHI:

aHaIIN3 COIePKAHUS TIOKYMEHTa KaK 00bEeKTa HHIECKCUPOBAHNS,

BBISIBJICHHE U OTOOP CMBICIOBBIX KOMIIOHEHTOB B COJIEP)KaHUU JOKYMEHTA;

npuHsaTHe pemenus o cocrase [10/1;

opopmiieHHE OTOOpAaHHBIX CMBICIOBBIX KOMIIOHEHTOB Kak [MOHATHA B  TEepMHHAX
VHJIEKCUPOBAaHMS B COOTBETCTBUHU C CUCTEMOM IPaMMaTHYECKUX cpeacTB nanHoro UIIA;

peIaKTUPOBAaHUE TEPMUHOB MHIeKcHpoBanus B coctase [1O/].

6.1.2 AHanu3 JOKyMEHTa MpPOBOJAAT IO BCEM 3JEMEHTaM, MO3BOJISIIONIMM BBISIBUTH €T0
CoJIepKaHue, HICOJIOTHYECKYIO HAPABICHHOCTh, OPMY U Ha3HAUCHHE.

6.1.3 B ocHOBHOM coiepKaHUU JOKYMEHTA BbIACIAIOT KOMIIOHEHTBI, OTPaXKAIOIIUE €ro MPeaMeET
(mpeaMeThI) U acHeKT (AaCHeKThl) pacCMOTPEHMsI. BbleNeHHbIE CMBICIOBBIE KOMIIOHEHTHI MOTYT
(dbopMynHupoBaThCA MPEIBAPUTENHLHO B MPOU3BOJIBHOM CIIOBECHOM (hopme.

6.1.4 ITpunstue pemenus o coctase [0/l u opopmieHre TEpMUHOB UHIEKCUPOBAHUS POBOJAT
B cooTBeTcTBUH ¢ mpasuinamu WIS ¢ Heobxonumoit u gocratouno ans gannoit UIIC rioyOGuHoOiM,
TOYHOCTBIO 1 MHOTOACIIEKTHOCTBIO.

HpI/IMeanI/Ie - TepMI/IHLI HEHTPATU30BAHHOI'O0 HWHACKCUPOBAHUA (KHaCCI/I(i)I/IKaIII/IOHHLIe HUHACKCHI WA
MMpeAMETHBIC py6pI/IKI/I) JAOIMYCKAaCeTCA AOMOJHATh, YTOUYHATH U, IPU H606XO,HI/IMOCTI/I, HU3MCHATD.

6.1.5 Ilpu penakTHpOBaHUN TEPMHHOB MHJCKCHPOBAHHUS ITPOBEPSIOT COOTBETCTBHE OTOOPAHHBIX
CMBICJIOBBIX KOMIIOHEHTOB COJCPKAHUIO JIOKYMEHTa, IPaBHILHOCT OQOPMIICHHS TEPMHHOB
unexkcupoBanus B [I0/] ¢ ydeToM yCTaHOBIIEHHBIX MEX/y HUMH CBSA3€i U OTHOLICHUH.

6.1.6 MeToauueckue penieHus, UMEIOIMe TUIIOBOM XapaKTep, a TaKKe PEIICHUs MO CI0KHBIM
CITy4asiM WH/IEKCUPOBAHUS TOJDKHBI OBITh 3a(pUKCUPOBAHBI IO MTPABUIIAM, IIPHHSATHIM B KOHKPETHOU
HIIC.
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6.2 IIpaBusa cucreMaTU3aunu

6.2.1 KnaccupukanmoHHoe  pelieHne  BBIPAKAIOT  OJHUM  WJIH  HECKOJBKUMH
KJaccu(pUKaIMOHHBIMU MHJIEKcaMu, cocTaBistonumu [10/] B Buie nHAEKca JOKyMEHTA.

6.2.2 Ha oCHOBE MpPHHATOrO KIACCU(PUKAIMOHHOTO PEIICHUS COCTABISIIOT M O(QOPMIISIOT
npeaMeTHbIe pyOpUKH ajngaBUTHO-TIpeIMETHOTO yKazatens (AITY).

6.2.3 KiaccupukannoHHoe penieHne GUKCUpYIOT B OuOIrorpaduaecKoi 3amicu JOKyMEHTa 110
npaBUiIaM, TPHUHATBIM B JAHHOM OpraHM3alyd, € OJHOBPEMEHHBIM (IpU HEOOXOJUMOCTH)
opopmienueM 3anucu AIlY u cucrematnueckoit KoHTposibHOM KapToTeku (CKK).

6.2.4 JIna cucremarudyeckoro karanora (CK) B kaptouHoit ¢opme o(popMISIIOT OCHOBHYIO U
JIOTIOJTHUTEIbHYIO KapTOYKH, CHAOXCHHBIC B YCTAHOBJICHHOM IMOPSAKE TTOJHBIM, KaTaJIOXKHBIM U
HOJIOYHBIM MHJIEKCAMHU.

6.3 IlpaBuiia npeaMeTU3anuu

6.3.1 IIpenMeTn3alMOHHOE PELIEHUE BBIPAXKAIOT OJHON MK HeckoiabkuMu [P, cocraBnsronmmmu
[oA.

6.3.2 B 3aBHCHMMOCTH OT CTENEHM KOHKPETH3allUU IPEICTaBICHUs NPEAMETa U €ro acleKTOB
pasnuuatotr anekBaTHeie u oOoOmatomue [1P. [Ipu oxonuarensHoM BbeIOOpe JIE B mporecce
opopmaenus [1P cienyer o603HayaTh NpeAMeT U €ro acHeKThl ¢ HEOOXOIUMOMN U JOCTaTOYHOU ISt
maaaor UIIC creneHpio agqeKBaTHOCTH.

6.3.3 Ilpu orcyrctBuu B npeameruzanuonnom WIS neobxomumoit JIE mpuHUMalOT peieHue o
BmroueHnn B WIS womoit JIE. OnHOBpeMeHHO BHOCAT M3MEHEHHs B mepeueHb [P u apyrue
CIPaBOYHO-METOJUYECKHE TOKYMEHTHI.

6.3.4 B cnoxnoii IIP ynopspounBator JIE B 1Emouky B COOTBETCTBUU C TIpaBUIIAMHU
CHUHTarMaTUKU, UMEIOLIMMHUCS B IIPEAMETU3ALMOHHON (opMyie, NpuHATON B aHHOM MITS.

6.3.5 Ilpu neobxomumocTu [P cBs3pBator ¢ apyrumu [IP B COOTBETCTBHMH ¢ TpUHIMIIAMHU
napagurmatuku fasHoro MITA u Metonnueckumu pemieHus My, NpuHATHIMU B KoHKpeTHOU UIIC.

6.3.6 Ilpu opranmzamuu mHUpokoro komiuiekca [IP CBSA3BIBAIOT C TOMOIIBIO CCHUIOYHO-
CIPaBOYHOIO ammapara B COOTBETCTBMM C MPUHLMIIAMU MapaaurmMatukud ganHoro HUIIA n
METOJMYECKUMH PELICHUSIMU, TPUHATHIMU B KOHKpeTHOH UTIC.

6.3.7 IIpu opranmzanuu y3koro komiuiekca 1P nonmyckaercs uHBepcus 1 BBIBEJCHHS CIIOBA,
HECYIIIEr0 MaKCHUMaJIbHYI0 CMBICIIOBYIO HAarpy3Ky, B MO3UIIMIO Beayuero ciosa B [1P win nepsoro
CJIOBA B [10/13ar0JIOBKE MHOTOWIEHHOM [1P.

6.3.8 Ilpeamern3anuonHoe pemeHne GUKCUPYIOT B OMOIMorpaguueckoi 3anucu JOKyMEHTa 110
IpaBUiIaM, HPUHATBIM B JaHHOM OpraHu3alMy, C OJHOBPEMEHHBIM OQOpPMIIEHHEM 3allcu B
nepeune I1P [B wacTHOCTH, B paboueil kapToTeke Kk npeameTHomy kartanory (I1K)].

KiaroueBble cioBa: HUHIACKCUPOBAHHUE, CHUCTEMATU3alUid, MPEAMCETH3alN, KJ'IaCCI/I(bI/IKaHI/IOHHBIG
CHUCTCMBEI, I/IH(I)OpMaI_II/IOHHO-HOI/ICKOBBIG SA3BIKH, KJIaCCI/I(bI/IKaI_[I/IOHHHﬁ HUHACKC, NOpCIAMCTHAA

pyOpuka
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